Sample letter – Suggestions and places for you to add your own text are in red
[Your name and Address]

[Date]

[Landlord or agent’s name and address]

Dear [Landlord or agent’s name],
I’m writing to let you know about a range of services and incentives that are available to help improve the comfort, efficiency and environmental performance of the property that I call home.
Many homeowners including landlords are not aware of the difference low-cost efficiency improvements can make to improving livability in summer and winter, and to cutting climate pollution.  One of the simplest ways to reduce environmental impact is to cut energy wastage from leaky roofs, windows and doors and inefficient appliances and lights.  Investing in the sustainability of a property can also significantly increase the property’s resale value. 
Having now lived in this house for [length of time], I think investing in the following improvements could increase the value of the property, help you retain good tenants and help you find good tenants quickly in future. 
· Item and cost/more information – check https://environmentvictoria.org.au/resource/things-to-ask-your-landlord-to-do/ for suggestions that might apply to your home
· Eg. installing or topping up insulation costs around $1000 for a small to medium sized home (use this calculator if you’d like to provide a more accurate estimate for your house http://www.insulationaustralia.com.au/get-a-quote/diy-quote-calculator/)
The Victorian government provides subsidies for energy-saving products such as shower-heads, draught-sealing, efficient heaters and lighting through its Energy Upgrades Program.  You can only access the subsidy if you book your upgrade through an accredited provider listed on the website at www.victorianenergysaver.vic.gov.au/victorian-energy-upgrades/savings-for-households.
The cost of some capital improvements such as replacing an inefficient hot water system or new insulation may also be able to be claimed as a tax deduction over a period of time. More information is available in this ATO guide www.ato.gov.au/uploadedFiles/Content/MEI/downloads/Rental-properties-2016.pdf.  
There are also a number of low-cost improvements I could make myself, as they don’t require a tradesperson:
· Item and cost - check https://environmentvictoria.org.au/resource/things-to-ask-your-landlord-to-do/ for suggestions that might apply to your home 
· E.g. Putting draught sealing tape around the edges of doors and windows – approx. cost $30-$50
· E.g. Installing a low flow showerhead 
If you would be happy for me to proceed with these changes, please provide a signed letter outlining your permission and confirming that there is no need to undo these changes at the end of the lease. I would appreciate it if you could reimburse the purchase price of these items. [Alternatively, if you can easily afford these things you might want to offer to pay for them yourself, to make it easier for them to say yes.]

Lots more useful information about how to green your home, save money and help the environment is available from the Victorian government at www.sustainability.vic.gov.au/you-and-your-home 
Yours sincerely,

[name]
